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PaccMoTpeHO
Ha 3ace/laHUH [1€arormyecKoro cosera
ITpoTtoxon Ne

1 or@F»_O8 202f
TL0/ZKHOCTHASE MHCTPYKUHS IKOALHOTO oubanoTexkaps
Bubsamorexaphb (3aBexy oM GubIHOTEKOMH)

1. O6mmue MOJI0KEHHUS
1.1. Hacrosmas JOJKHOCTHA HHCTPYKIHA pazpaboTaHa Ha OCHOBE MPUMEPHO JOIKHOCTHOM
MHCTPYKIMHU U HANpaBiIeHa /Ul PyKOBOACTEA B pabore.
1.2. BubnuoTtekaph (3aBeayOLINH EUONHOTEKOM ) HA3HAYACTCH U ocBoboMKAaeTCS OT AOJKHOCTH
JMPEKTOPOM LIKOJIBL.
1.3. BubnuoTeKaphb JODKEH HMETh BHICIICE HIIH cpeasee MpodecCHOHATBHOS ob6paszoBanue 0e3
npeabsABICHNs TpeGoBaHMi K CTaXy paGoTBI 1M 0OIIee CPEeAHEE o6pas3oBaHue, KypCOBYIO
MOJIFOTOBKY ¥ CTX PaboTh! B 10TKHOCTH OubmoTEKaps HE MEHee TPeX JIET.
1.4. Bubnuorekapb MOIUHHACTCA HEMOCPEICTBEHHO  3aMECTUTENIO JMpeKTOpa WIKONBI 110
yueGHO-BOCITUTATE/IbHOH pabore.
1.5. B cBoeil mesitenbHOCTH OuOnmoTekaph PYKOBOJCTBYETCS 3aKOHOJIATeECTBOM POCCHICKOH
denepatun 0 KYJIBTYPE, oOpazoBaHuy | GuGIMOTEYHOM  Jlesie;  [OCTaHOBICHUAMH
[TpaBuTENBCTBA Poccuiickoit ~ Pejepaimyu,  OMPEACISIOUIMMA pa3BuTHE  KYJIBTYPBL;
PYKOBOUIIMMHU JOKYMEHTAMH BBIIIECTOSAIIMX OpPraHoB MO BONpOCaM 6UOIHOTEYHOH PabOTEL;
[paBuaMH OpraHH3aly 6ubIMOTEYHOro Tpy/la, Y4eTa, {HBEHTApH3alliy; MpaBUIamMu IO
oXpaHe TpyZa, TEXHHKC Ge30MacHOCTH W TPOTHBOMOKAPHOH 3allMTe, 3 TaKkxKe YCTaBOM H
[IpaBunamMy BHYTPEHHErO TPYAOBOTO pacmopsaKa LIKOJIbI 1 nacrosuiei MHCTpyKUKEH.
2. OyHKUHH

OCHOBHBIMH HaTlpaBJIeHHAMHE IEATCIBHOCTH oubmoTeKaps ABJAIOTCI:
2.1. ®opmuposanue (GoHaa 6uGIHOTEYHO-HH(POPMALHOHHBIX PECYPCOB 0611e00pa3oBaTeIbHOrO
yUpeKICHUA.
2.2. UnpopmalnoOHHOE obGecreuenne yueOHO-BOCTIUTATEIBHOTO mporecca B LIKOIe.
2.3.Ilpomarana YTeHus KaK hopMBbI KyJIbTyPHOTO A0CYTa.
3. JIo/KHOCTHBIE 00SI3AHHOCTH

BubroTeKaph BBITOJIHSIET CJIC/IYIOMIHE 710/DKHOCTHBIE 0053aHHOCTH:
3.1. Opraausyer  padoTy GuGIMOTEKH  WKOIBL, — (HOPMUPOBAHUE, 00paboTKy H
CHCTEMATU3UPOBAHHOE XPAHCHUE GubIHOTEYHOro QOHA.



3.2. CocraBnsieT KaTaJOrW, KapTOTEKH, YKa3aTeld, TEeMaTH4YeCKue CHHCKH U  0030pHbI
JUTEPATYPHI.
3.3. Ob6cnyxuBaeT oOydalmMXcs W PAOOTHUKOB IIKOJIBI Ha aOOHEMEHTE, OpraHUu3yeT H
IPOBOJIUT CBSI3aHHYIO C 3TUM HMH()OPMAIMOHHYIO palOoTy (BBICTABKH, BUTPHHBI WM Jpyrue
MEpONpUATHS IO TpONAaraHie KHUTH), OCYILECTBIIAET IOAOOp JMUTEpaTypsl IO 3asBKaM
yuTaTene.
3.4. Bezper yuer paboTbl OMOIMOTEKH U MIPECTABISAET YCTAHOBICHHYIO OTYETHOCTb.
3.5. llpuHuMmaer KHMXKHBIE (OHIBI Ha OTBETCTBEHHOE XpaHEHUE 110 aKTy U pa3oBbIM
JIOKYMEHTaM M BEJIET COOTBETCTBYIOIINI yUET, y4acTBYeT B MHBEHTAPH3AIUN KHU)KHBIX (DOHIIOB,
CIHCAaHUU YCTApEBILEH U BETXOH JTUTEPATyphI 10 YCTAaHOBICHHBIM IPaBUJIaM H HOPMaM.
3.6. IlpuHrMaeT B yCTAHOBJICHHOM MOPSAIKE MEPbl K BO3MEIICHHUIO yIIepOa, MPUUYMHEHHOTO
KHIKHOMY U MHBIM (oHIaM OMOTMOTEKM MO BHHE YMTaTeNeil (Iojib30Baresieil) U B CBSI3U C
HEJIOCTavyel, yTpaToi WM TOpPYEH KHUT.
3.7. YcraHaBiaMBaeT M TOMJICPKUBACT CBSA3M C JPYrMMH OHMONIMOTEKaMM, OpraHU3yeT
MeKXOUOIMOTEUHbII OOMEH.
3.8. Odopmiser MOANUCKY HIKOJIbI Ha MEPUOANYECKUE U3aHUs U KOHTPOJIUPYET UX JOCTABKY.
3.9. [Ipunumaet Mepsl Kk oOecredeHnIo ONOIMOTEKH HEOOXOIUMBIM 000PYI0BaHUEM.
3.10. Opranusyer uuTaTeiabCkue KOH(EPEHIMH, JIMTEpaTypHble Beuepa M JPyrue MacCoBbIE
MEpONPUATHSL.
3.11. CobmroaeT mpaBuiia MO OXpaHE Tpy[a, TEXHUKE O€30MacHOCTH U IPOTHBOIMOKAPHOM
3aIUTe; CICANT 32 HAJUISKAIUM CAaHUTAPHBIM COCTOSTHUEM MTOMENICHUN 1 (POHIOB OMOIHMOTEKH.
4. IIpaBa

bubnuorexkaps nMeeT mpaso:
4.1. JlaBaTh 00s3aTeNbHBIC I UCIIOTHEHUS YKa3aHUS 00yJaroIUMCs M paOOTHUKAM IIKOJIBI IO
BOIIPOCaM, KacaroIIUMCs COOTIOCHISI MPABUJI ITOJIb30BAHMS OMOIMOTCUYHBIMH (DOHIAMH.
4.2. KOHTpOIMpOBATh U HAPABJIATH paboTy yOOpIIHMKa CITyKEOHBIX MOMEUICHUH U pabovero 1mo
00CIIy’)KUBAaHUIO K TEKYLIEMY PEMOHTY 3JIaHHMH, COOPYKEHUH U 00OpYAOBaHMS B MOMELICHUIX
O6MOIHOTEKH.
4.3. YyacTBOBaTh C MPAaBOM COBELIATEIHHOIO T0OJIOCA B 3aCEAAHUSAX IEJaroru4eckoro COBETa
HIKOJIBI.
4.4. CamocToATeNbHO BBIOUPATh (OPMBI, CPEACTBA U METO/bI OMOIMOTEUHO-UH(POPMALIMOHHOTO
o0cITy’)KuBaHUsI 00pa30BaTEIbHOTO U BOCIIUTATEIBHOIO MPOLIECCOB B COOTBETCTBUM C LIETSIMH U
3a/ladyaMM, YKa3aHHBIMH B ycCTaBe 0011e00pa30BaTeIbHOTO YUPEKIACHUS M TOJOXKEHUH O
O6ubanoreke 0011e00pPa30BATENBLHOTO YUPEXKICHUS;
4.5. IlpoBOINTH B yCTAaHOBJIEHHOM MOpPsAKE (aKyIbTaTUBHbIE 3aHATHSI, YPOKU
U KpYXKU OMOIMoTeyHO-01Oarorpaduueckux 3HaHUM U HH(OPMALlMOHHOMN KYJIbTYpHI;
4.6. Onpenenarb UCTOYHUKN KOMIUIEKTOBAHUS HH(POPMAIIMOHHBIX PECYPCOB;
4.7. V3pIMaTh W pearn30BBIBATh JOKYMEHTHl M3 (DOHIOB B COOTBETCTBHH C WHCTPYKIHMEH MO
yueTy 6ubinoreyHoro GpoHma;
4.8. OmnpenensiTb B  COOTBETCTBUM €  MpaBWIaMH  MOJb30BaHUSA  OMOIMOTEKOM
00111€00pa30BaTENBLHOTO YUpEKACHUS, YTBEP>KICHHBIMU PYKOBOJUTENIEM
0011100pa30BaTENLHOTO YUPEKJICHHUS, U MO COIIACOBAHUIO C POIAMTEIHCKHMM KOMHUTETOM HIIU
MOMEYUTENIbCKUM  COBETOM BHIBl M pa3Mepbl KOMIIEHCAlMu yiepOa, HaHECEHHOTO
MOJIb30BaTEISIMH OMOIMOTEKH.
5. OTBeTCTBEHHOCTH
5.1. 3a HewcnoJHeHWE WM HEHAJJIeXKAalllee UCTOTHEHNEe 0e3 YBOKUTEIbHBIX MPUYMH Y CTaBa U
[IpaBun BHYTPEHHETO TPYIOBOTO PACHOPSIIKA IIKOJIBI, 3aKOHHBIX PACIOPSHKCHUN JUPEKTOpa
IIKOJIBI ¥ MHBIX JIOKAJIbHBIX HOPMATHBHBIX aKTOB, JIOJDKHOCTHBIX 0053aHHOCTEH, yCTaHOBJICHHBIX
HacTosimer MHCTpykuueidl, B TOM 4YHClIe 3a HE MCIOJb30BAaHUE IIPEIOCTABICHHBIX IIPaB,



O6ubnMoTeKapp HeceT AMCLUUIUIMHAPHYIO OTBETCTBEHHOCTH B MOPSAKE, ONPEACICHHOM TPYIOBBIM
3aKOHOJIaTENILCTBOM.
5.2. 3a BUHOBHOE MPUYMHEHHE IITKOJIE WM yYaCTHUKaAM 00pa30BaTEILHOTO IPoIiecca B CBS3U C
WCIIOTHEHHEM (HEHCITOJTHEHHEM) CBOMX JOJKHOCTHBIX OOS3aHHOCTEH OuOnmoTekaph HeceT
MaTepuaibHyl0 OTBETCTBEHHOCTh B MOPSJIKE U B MpefesiaX, yCTaHOBICHHBIX TPYAOBBIM U (HJIN)
IpaKAaHCKUM 3aKOHOJIaTeIbCTBOM.
bubnuorekaps HeceT MOJIHYI0 MaTepUaIbHYIO OTBETCTBEHHOCTh B Cllydyae HEIOCTauH, YTPaThbl
WIM TOPYM KHHT, MPUHATHIX HA XpaHEHHE Ha OCHOBAHUU IMMHCHMEHHOTO JIOrOBOpa O MOJHOM
MaTepHaIbHONH OTBETCTBEHHOCTH, €CIIHM HE JIOKAXKET, YTO YIIepd NPUYMHEH HE 10 ero BUHE.
6. BzauMooTHOIIEeHUS

bubnmorekaps:
6.1. PabGoraer mo rpaduky, coctaBieHHOMYy ucxons u3 40-gacoBoil pabodueil Hemenu u
YTBEP)KICHHOMY JUPEKTOPOM HIKOJBI IO MPEACTABICHUIO 3aMECTUTENS AUPEKTOPA IIKOJbI MO
y4eOHO-BOCIIMTATEILHOM padoTe.
6.2. MoxeT NpuBIEKaThCA MO PACIOPSHKEHUIO 3aMECTUTENS IUPEKTOpa LIKOJIBI MO0 y4eOHO-
BOCIHUTATEIbHOW paboTe K OSKCTPEHHOM 3aMeHe BPEMEHHO OTCYTCTBYIOIIMX Y4HUTEIeH U
BOCIHTATENCH B Tpe/esiax HOPMaJbHOW MPOJOIDKUTENIBHOCTH CBOEro pabodyero BpPEeMEHH C
JOTIOTHUTETILHOM 1TOYaCOBOM OMIIATOM Meaarorniyeckoil paboThl.
6.3. [Tony4aer oT AUpPEKTOpA LIKOJIBI M €r0 3aMeCTUTENeH HH(OPMALIUIO HOPMATHBHO-TIPABOBOTO
M OpPraHM3alliOHHO-METOJMYECKOTO  XapakTepa,  3HAKOMHUTCS  TOJ  PAcCIUCKy  C
COOTBETCTBYIOIUMH JJOKYMEHTAMHU.
6.4. PaboTaeTr B TECHOM KOHTaKT€ C YYUTEISIMH, POAMUTEISIMH OOYYalomuxcs (JIHLIAMH, HX
3aMEHSIONIMMH ); CHCTEMAaTHYeCKH 0OMEHUBaeTCs HH(OpMAIIHeid 1o BOIIPOcaM, BXOSIINM B €ro
KOMITETEHIINIO, C aIMUHHUCTPALMEH U TIeIarorn4eCKUMH PaOOTHUKAMH IIIKOJIBL.

WucTpykmmro paspadoTair: /ToBcynTanoBa M.A.
C MHCTpYyKIMEeH 03HAKOMJIEH:

« » 20 T. / MaxteixanoBsa X.JI.
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